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(Form 1)
To be submitted along with the Voluntary Retirement Proforma

Name and designation of the
personnel who has applied for
voluntary retirement

The date from / on which
voluntary retirement is required
(Afternoon/Forenoon  to  be
specified along with the date)
reasons opted for Voluntary
Retirement

Whether Service Registers have
been submitted along with the
proposal

Service particulars

i. | Date of Birth (as per
Service Registers only)

ii. |Date of Normal
Retirement :
ii. | Date of entry into service
(date of regular

appointment)

iv. | Total No. of years service
rendered as on

v. | Total E.O.L without M.C

vi. | Deduct E.O.L. without
M.C period (N.Q.S)

vii. | Whether entires in the
Service Register have
been made up to date

viii. | Whether up to date
service verification
certificate made in the
Service Registers

ix. | Whether the individual
was on long leave if so
the nature of leave
availed and the mode of
regularization of his leave
period payment of leave
salary ect. To be finished

X. | Whether he/she as on
unauthorized absence, if
so the disciplinary details,
nature of punishment
etc., to be furnished in
details.




Whether the individual has given
3 months notice in writing (the
original application of the
individual to be enclosed with
the proposal)

Whether any prosecution
contemplated against the
individual is pending in the court
of law

Whether the individual has to
fulfil any contractual obligation if
so the details thereon

Whether any disciplinary action
is pending contemplated against
the individual. If sc the nature of
disciplinary  action  pending
contemplated to be furnished in
details.

Whether any  Government
money (all loans and advance or
other kind of recoveries) due to
be recovered from the individual

10.

Whether Director of Vigilance
and Anti-Corruption, Madras has
been addressed and obtained
his/her clearance report on the
individual. If so Anti-Corruption
report to be furnished along with
the proposal '

1.

Whether individual satisfies all
the conditions prescribed by
Government by the relevant
rules in force from ttime to time
for the Voluntary Retirement

12.

Whether the subordinate officers
recommends his/her Voluntary
Retirement

13.

Remarks If any




DECLARATION FURNISHED BY THE INDIVIDUAL FOR VOLUNTARY RETIREMENT

RECOVERY CERTIFICATE

Hereby certify that | am willing as per G.0.Ms.No0.845. Finance dated 29/10/1985
to make good any loss cases to Government by way of over payment of pay and
allowance and leave salary to me and other omitted obvious dues as a result on
negligence on the part of mine while in service in the Department in lump sum or
suitable installments from the pension and death cum retirement gratuity.

Date: ' Signature of the Government Servant

Place:

DECLARATION FURNISHED BY THE INDIVIDUAL FOR VOLUNTARY RETIREMENT

lam
Hereby delclare that
1. I am fully aware of the rules relating to the Voluntary Retirement. | am personally
satisfies that | have completed the requisite qualifying service to go on voluntary
retirement.
No disciplinary case is pending or contemplated against me.
No prosecution is pending or contempted against me in the course of law.
No Substing contractual obligation is pending with me.
No Government dues are pending to be recovered from me.

IS S

Date: : Signature of the Government Servant

Place:




Declaration as per Government G.0.Ms.No.165, P&AR (PRIIl) Department,
dated 25.06.1997

| hereby declare that no request for re—appointment or re-posting shall be
made later.

Signature of the Government Servant

Counter Signature by the Head of Institutions

Declaration

declare that | am prepared to
reply Government dues if any found at a later date from my DCRG/Pension.

Date: ' Signature of the Government
Servant '

Place:

A e e e e et s s 1 AT LT N




PROFORMA

1. Name of the Official Concerned

2, Designation

3 Father's Name

4. Date of Birth

5. Date of entry in to Government
service

6. Post held and places served
during the past 30 years / Entry
into Service

7. Whether he/she is facing any
enquire on the basis of DVAC
report

8. Whether any disciplinary case
is pending against the
individual _

9. Date of Voluntary Retirement /

NOC




